Internet Access Policy

1.0 Overview

Access to internet is an important aspect, to ensure that individuals connected to N.A.I.T’s network are surfing the net appropriately.

2.0 Purpose

The purpose of this policy is to establish a standard for internet usage, so that our network will not be clogged with any unnecessary and or potentially harmful programs and that the internet is used to assist them on their duties at N.A.I.T. 

3.0 Scope 

The scope of this policy includes all personnel who have access to the N.A.I.T network and are responsible for the conduct on the N.A.I.T network.

4.0 Policy 

Each user is responsible for their conduct on the internet and that they are the only user under their account that is on the network system refer to the Password Policy. 

4.1 General 

· The Company provides Internet access to staff to assist them in carrying out their duties for the Company. It is envisaged that it will be used to lookup details about suppliers, products, to access government information and other statutory information. It should not be used for personal reasons.

4.2 Guidelines

· Do check that any information you access on the Internet is accurate, complete and current.

· Do check the validity of the information found.

· Do respect the legal protections to data and software provided by copyright and licenses.

· Do inform the I.T. Services immediately of any unusual occurrence.

· Do not download text or images which contain material of a pornographic, racist or extreme political nature, or which incites violence, hatred or any illegal activity.

· Do not download content from Internet sites unless it is work related.

· Do not download software from the Internet and install it upon the Company’s computer equipment. Unless authorized by a superior. 

· Do not use the Company’s computers to make unauthorized entry into any other computer or network.

· Do not disrupt or interfere with other computers or network users, services, or equipment. Intentional disruption of the operation of computer systems and networks is a crime under the Computer Misuse Act 1990.

· Do not represent yourself as another person. 

· Do not use Internet access to transmit political, obscene, threatening, or harassing materials.

· Do not use Internet to post or transmit personal information as stated in the PIPEDA.

5.0 Enforcement 

Any employee found to have violated this policy may be subject to disciplinary action, up to and including termination of employment. 

6.0 Definitions

PIPEDA          Personal Information Protection and Electronic Documents Act

Ex: name, age, weight, height, mark records, income, loans, race, ethnic origin, color, marital status, religion, education, home address and phone numbers

